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d. Document Control, Form 238

-GORRESPONDENCE - GENERAL '

This six-part form is designed to provide intraoffice mail con~
trol when the volume of correspondence Justifies using control measures.
Generally other transmittal or routing slips are unnecessary when this

form is used.
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—€ORRESPONDENCE -— GENERAL

e. Routing and Record Sheet, Form 610

The extent of review and concurrence in offices through which
correspondence may pass 1ls often indefinite. Therefore, for corre-
spondence of more than a routine nature, provision should be made for
extended routing. Routing and Record Sheet serves this purpose. In
addition, it provides space for added comments and serves as a pro-
tective covering over the original.

[ UNCLASSIFIED [ [ ‘ [C] CONFIDENTIAL [J SECRET
ROUTING AND RECORD SHEET

SUBJECT:  (Optional) |

FROM: T T exvension FH'"
§

oAt

TO: [Officar dusignation, raom number, and DATE
building) H QFFICERS | COMMENTS [Numbar wach comment fo show fram whom
NITIA ¥ i
PRI R, 5 | to whom. Diow o line ocross column ofter each comment.|
e —

O 610 “LAR" [ SECRET [ CONFIDENTIAL [ WML ] UNCLASSIFIED

ACTUAL SIZE - 8" x 103" EXHIBIT 13

-6l

Approved For Release 200208 "R 0p74-00005R000200060040-3

25X1



25X1

Approved For Release 2002/08/26 : CIA-RDP74-00005R000200060040-3

f. Control and Cover Sheet for Top Secret, Form 26

The use of this form is mandatory.

25X1

«GORRESPONDENCE - GENERAL

It shall be used as a cover

sheet for all correspondence classified Top Secret, and to record the

name of each person who sees the document.

A Form 26 is prepared

and attached to each copy of Top Secret correspondence transmitted
within the Agency.

™\

TOP 3ECRET
CLASSIFIED when blank — TOP s-zgng‘!l' when attached to Top Becret I -— )
rom

SECRET when filled In form 18
\ CONTROL AND COVER SHEET FOR TOP SECRET DOCUMENT

DOCUMENT DESCRIPTION REG ISTRY i
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7 DATE DOCUMENT RETESVED 1

DOT, HD.
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DOC. DATE T,
€oPY No. = ocaen sy
NUMBER OF PAGES =
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Y 4

ATTENTION: This form wil bs pYiged on top of and attached to each Top Secret document received y{n. Gentral Intelligence Agency
or clussified Top Secret within he A Sng Wil Temoin ailached to the document unell such Hmg'as it {s downgraded, destroyed, ar
transmitted oulside of OA. Access 10°Fop Secret maiter ls limited to Top Secret Conirol personnef and those indiuiduals whosa ofctal
Quties retais ta the mattsr. Tom Secret ‘Gonirol Oficers Who receive and/Or reicass the atiached TOp Secret moterial will rign ihts form
and indtcate pertod of custody in the le T&na columns provided. Euch individual who secy {ha Top Secrct document wiil stgn and

indfcate the date of handling in the right-Rgnd columns.
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NOTICE OF DETAfHMENT: When this form i3 detacited from Top Secret materfal i shatl te corapleted (n the GPRISRTIGte sppoes beiow
ond transmiticd f5 Central Top Secret Gontrol for record. 4
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70 By (Signature) i
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g. Courier Receipt and Log R

All envelopes or packages
TTAL and above, and transmitt
are customarily accounted for
pared in an original and two
pocket or securely attached t

recipient. When log data has

shall be inserted inside the package to be

The copy #3 becomes the log r

~EORRESPONDENCE - GENERAL *

ecord, Form 240

contalning material classified CONFIDEN-
ed between bulldings within or outside CIA,
Receipts are pre-
Copy one 1s inserted in window

by Courier's Receipts.
copies.

o envelope or package without window pocket.
Copies 2 and 3 contain logglng information for use by originator

been added to the Courier Receipt, copy 3

delivered to the addresseec.

ecord in the receiving office.
|

FROM

Na.B U

DATE

TYPE OF MATERIAL
T ]
ENVELOPE (8)

PACKAGE (8)
OTHER

THE WINDOW FOCKET, OR ATTACH 8EC!
A WINDOW POCKET.
7IIGNATUREEOF RSC"';KNTi(NGTVINlTlALII

B L e &

ORIGINATOR: DO NOT COMPLETE THIB COPY HELOW THI8 LINE, REMQVYE THIB COPY
IF LOG DATA 18 TO BE ADDED ON COPIES 2 AND 3. INSERT ONLY THIS COPY N

COURIER'S RECEIPT

URELY TO ENVELOPE OR PACKAGE WITHOUT

DATE AND TIME OF RECEIFT
f

WHITE RECEIPT - FOR MATERIAL CLASSIFIED
CONFIDENTIAL OR SECRET

omicE SIGNATURES
’ B Symbol Recaipt No. PICKUP
COURIERS’ CLASSIFIED ; OF SUBSEQUENT COURIERS ————T————|
MAIL RECEIPT : Dute Time
70 THIS DATE
2
TROM
3.
TYPE OF MATERIAL .
] searep EnveLorPE 3
[ sgarep packaae ..
] LocKED MaIL BAG 1
CERTIFICATION OF GOOD CONDITION s
TGN ATURFS CONSTITUTE GERTIFICATION THAT MATENIAL INDICATED HEREON 13 p—
A 500D CONDITION UNLESS OTHERWISE NOTED ON BACK OF THIS RECEIPT
1 SIGNATURE OF ORIGINAL GOURIER Pickup Date Pickup Time BY (Bignature) Date | Tims
[{ No, Repl Form 240q, 1 Apr 85 and 16—72000-1  G@PO (28-33)
Yorm Noi 240@ 32233 hich ave Sactete

Form 240a (pink) is used ¥

or transmitting Top Secret material.

EXHIBIT 15

-66~-

Approved For Release 2002/0%74-00005R000200060040-3

25X1



